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1. O01He moJ10KeHus

Hacrosmee Ilonoxenue pa3paboTtaHo B LENSX HEJOMYIIEHUS COCTABIICHUS
Heo(UIMAIBHOM OTYETHOCTH M HWCIOJIb30BaHHS MOIICNBbHBIX AokymeHToB MBY J1O
«JJFOCHI» MO (manee — Ilonoxenue, YupexaeHue), B COOTBETCTBUU CO CTaTbel
13.3 ®enepanbHoro 3akoHa ot 25 nexadpst 2008 roga Ne 273-03 «O npoTHUBOIEHCTBUN
KOPPYTILIUI.

B cimywae  u3MeHeHus = 3akoHomarenbcTBa  Poccmiickon — Penepanum,
pPEryJIMpYIOIETO  cojAepkaHue  Hacrosmiero  [lomoxkeHus, B  HEro BHOCATCA
COOTBETCTBYIOIIUE MOMPABKHU U JOTIOJTHEHUS.

OTyeT - 3TO MUCHbMEHHOE WM yCTHOE COOOIIEHHE MO KOHKPETHOMY BOIPOCY,
KOTOPO€ OCHOBAHO Ha JJOKYMEHTAJIbHBIX JAHHBIX.

«JloKyMeHT» - JOKYMEHT, CO3JaHHBIH TOCYJapCTBEHHBIM OPTraHOM, OPraHOM
MECTHOTO CaMOYIpaBJeHHUs, IOPUINYECKUM WIH (PU3NYECKUM JUIIOM, OOPMIICHHBIA B
YCTaHOBJICHHOM TIOPSIAKE U BKIFOYEHHBIN B JOKYMEHTOOOOPOT.

«JlokymeHTHpOBaHME» - PuKcarus HHGOPMAIIMH Ha MaTepUATbHBIX HOCUTENSIX B
YCTAaHOBJICHHOM TIOPSIJIKE;

[TomymMHHOCTh JOKYMEHTOB YCTAHABJIMBACTCA IyTEM MPOBEPKU MOITUHHOCTH
MOAMKUCEN JIOJDKHOCTHBIX JIMI] U COOTBETCTBUS COCTABJICHHUS JIOKYMEHTOB JaTam
OTpa)KEHUsI B HUX olepaluii, uHpopManuu, GakToB U.T.1.

2. llopsiiok qeicTBUII MPU 00HAPYKEHUH HUCTOIb30BAHNS NMOIeIbHBIX IOKYMEHTOB
U COCTaBJIeHUs HEO(PUIHMAIBHOU OTYETHOCTH

[Ipu oOHapyXeHHM COCTaBICHHSI HEOPHUIIMATHHONH OTYCTHOCTH JOJDKHOCTHBIC
JUIA, B YbH TIOJTHOMOYHS B COOTBETCTBHH C JIOJDKHOCTHBIMH OOSI3aHHOCTSIMH BXOJIUT
TIOJrOTOBKA, COCTABJICHUE, TMPEJICTABICHUE W HANpaBJIEHHE OTYETHOCTH HECYT
TICPCOHATILHYI0O OTBETCTBEHHOCTh 3a COCTaBJICHHE HEO(PHUIMATBLHOW OTYCTHOCTH H
UCTIOJIH30BAHUS MOICITBHBIX JOKYMEHTOB,

JIOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 COCTaBJICHHE JOKYMEHTOB IO CBOEMY
HATPaBJICHUIO JCATEIbHOCTH, HEOOXOIMMO BECTH HEIOCPEICTBEHHBIH KOHTPOJb |
PETYJISIPHO  OCYIIECTBJIATH MNPOBEJACHHWE TMPOBEPOK HA TPEAMET TOUIMHHOCTH
JOKYMEHTOB,  OOpa3yIIIUXCS Yy  CHCHHAIUCTOB  (pabOTHHUKOB)  YUpeKIeHUs,
HaXOJIAIIUXCS Y HETO B MPSMOM ITOTMMHCHUH.

[Ipy mnpoBeaeHMH TPOBEPOK YUYUTHIBATh, YTO TOUIMHHOCTH JIOKYMEHTOB
YCTaHABJIMBACTCS IyTEeM TMPOBEPKH PEATbHOCTH HWMEIOIUXCS B HUX TOJMUCEH
JOJHKHOCTHBIX JIMI] M COOTBETCTBHUS COCTABJICHUS JTOKYMEHTOB JaTaM OTPa)KEHUS B HHUX
ornepanuii, HGopMaluu, GakToB U T.1.

[Ipyn yTeHMH HOKYMEHTOB, TOCIE YCTAHOBIEHUS WX TMOJIUHHOCTH, TPOBEPSITH
JOKYMEHTBI TIO CYIIECTBY, TO €CTh C TOYKH 3PEHHSI JIOCTOBEPHOCTH, 3aKOHHOCTH
OTPaKCHHBIX B HUX XO3SHUCTBEHHBIX omepaluii, nHpopMaiuu, hakrax u T. II.

JlocToBepHOCTh omepaiuii, 3apUKCUPOBAHHBIX B JOKYMEHTax, IMPOBEPSIETCS
M3YYCHHEM ITUX U B3aUMOCBSI3aHHBIX C HUMHU JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIINX



JOJKHOCTHBIX JIMI, OCMOTPOM OOBEKTOB B HAType U T.J. 3aKOHHOCTb OTPa)KEHHBIX B
JOKyMEHTaxX OIepaluii YCTaHABIMBAETCS MYTEM TPOBEPKH HUX COOTBETCTBUS
NEHCTBYIOIIEMY 3aKOHOIATEIILCTRY.

[Ipu  BbiABAeHHMM  (HAKTOB  HMCHOJIB30BAHUSI  MOMJCIBHBIX  JIOKYMEHTOB
HE3aMEJIUTEIbHO UH(OPMUPOBATh JTUPEKTOpa YUpexIeHUs, a TakkKe MPUHATh
COOTBETCTBYIOIIIME MEPHI M0 HEAOMYIIEHNUIO COCTABICHUSI HEO(DUITNATBHOW OTYETHOCTHU U
WCIIOJIB30BAHUS TTOIETBHBIX IOKYMEHTOB.

3.3akI0unTebHAS YaCTh

N3menenust u nononHeHus: K [lomokeHHio o Mepax HEAOMYIIEHUsI COCTaBICHUS
HEOpUIMAIbHOW OTYETHOCTH M  HUCIHOJIb30BAHMSI MNOJJENIBHBIX JIOKYMEHTOB B
VYupexaeHun yTBEpKIAIOTCS MPUKA30M O YUPEKACHUIO.

Cpok aeiictBust 1anHOro [1onoxeHus He OrpaHUYEH.

Hacrosimee Ilonoxxenne MokeT ObITh OTMEHEHO TOJBKO DPELIEHUEM AUPEKTOpa
yUpeKICHUS.

Hacrosmee IlonoxxkeHne BCTymaer B CWIy C MOMEHTa €ro YTBEPKICHUA H
JeCTBYET OECCPOUHO.

C tekcroM Hactosuiero [lonoxeHus paOOTHUKHN YUpeIeHUs, HEMOCPEICTBEHHO
OCYUIECTBIISIFOIINE  ACSITEIbHOCTh IO  COCTaBJICHUIO JOKYMEHTAllMd, a TakKke
JOJDKHOCTHBIE  JIMIIA, OTBEYAIOUIME 3a TMOATOTOBKY, COCTaBJIEHWE, HallpaBJeHHE
OTYETHOCTHU JOJKHBI ObITh O3HAKOMJIEHBI IO/ ITOAIHUCH.
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